
 

 

Ein Unternehmen von 

    

FHW GmbH 

Währinger Gürtel 97  

1180 Wien 

Telefon  

+43 1 476 77-5744 

 

E-Mail/Web 

servicepoint@fh-wien.ac.at 

www.fh-wien.ac.at 

FHW GmbH 

HG Wien 

FN 141443f 

 

     Page 1 of 29 

FHWien der WKW 

University of Applied Sciences for 
Management & Communication 

Digital Admissions Procedure Phase I:  

Registration, application, picking a date for the IT 

test 
Instructions for applicants 

The digital application consists of several steps from the initial registration to acceptance of a study 
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1. HOME PAGE FHWIENONLINE 

Are you not yet registered at FHWien der WKW?  

Your application then starts by getting registered. 

The first step for applicants is registering in FHWienOnline.  

Click on the link the red arrow points at.  

This will take you to the registration.  

Are you already registered at FHWien der WKW?  

Have you studied at FHWien der WKW before and have an account in our system? In that case, you can 

simply log in with your existing access data (entry fields on the right below “Log in”).  

Since you already have an account, please continue with step 5. 
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2. REGISTRATION IN FHWIENONLINE 

Enter your personal data into the form, confirm the declaration of consent and click on “Confirm data“.    
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3. ACTIVATION OF YOUR ACCOUNT 

You will receive an activation link by e-mail to the e-mail address you provided. Click on this link. 

If you don’t see the email containing the PIN, please check the SPAM folder of your email account.  

 

4. SETTING A PASSWORD 

The next step is setting your password, thus completing the registration.  
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You will receive a confirmation on the website: 

 
Then click on “Log in” at the top right and log in. If login details will now be displayed again, click on the 

home button on the top left. 

 

 

  



 

 

Ein Unternehmen von 

    

FHW GmbH 

Währinger Gürtel 97  

1180 Wien 

Telefon  

+43 1 476 77-5744 

 

E-Mail/Web 

servicepoint@fh-wien.ac.at 

www.fh-wien.ac.at 

FHW GmbH 

HG Wien 

FN 141443f 

 

     Page 6 of 29 

FHWien der WKW 

University of Applied Sciences for 
Management & Communication 

5. DASHBOARD IN FHWIENONLINE 

Applicants with a new account 

On the desktop you can access the application “Applications“ or change your password.  

 

Applicants with an existing account 

Click on the application “Applications“. 
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Applicants from third countries: 

In case you are a third-country national, i. e. your nationality is from a third country, you will be asked on 

the next page to submit your payment of the € 200 deposit via credit card. The application will not go 

forward without payment of the deposit.   

The deposit will be deducted from future tuition fees.  

 

 

Should you not be awarded a place to study, the deposit will be refunded to you.  

In this case, you will find the application for a refund here: https://www.fh-wien.ac.at/wp-

content/uploads/2019/11/Reimbursement_200€_Deposit.pdf 

  

https://www.fh-wien.ac.at/wp-content/uploads/2019/11/Reimbursement_200€_Deposit.pdf
https://www.fh-wien.ac.at/wp-content/uploads/2019/11/Reimbursement_200€_Deposit.pdf
https://www.fh-wien.ac.at/wp-content/uploads/2019/11/Reimbursement_200€_Deposit.pdf
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6. DASHBOARD OF APPLICATIONS (LOBEA-STUD) 

Clicking on “Applications“ takes you to the application dashboard.  

There you will find an overview of the status of your applications and the next steps necessary.  

Click on “Apply now“.  
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7. ENTERING THE APPLICATION 

Clicking on “Apply now“ will take you to a new page, where you can enter your application.  
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8. START PAGE  APPLICATION TOOL – INFORMATION ON APPLYING  

This start page of the application tool contains useful information on filling in the following forms and 

shows you what semester you can apply for. Currently, applications are possible only for the winter 

semester 2024/25.  
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Please read through the text carefully and click “Continue“.  
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9. PICKING THE DEGREE PROGRAM + NEWSLETTER SUBSCRIPTION 

Pick the degree program you wish to apply for. 

You can also subscribe to the newsletter here, which contains useful hints and tips for your application.  

 

Confirm the data entered by clicking “Continue“.  

In case you would like to apply for two degree programs, you can continue with the second application 

right after completing the first one.  
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10. ENTERING PERSONAL DATA 

Enter your personal data. 

Fields framed in yellow are mandatory and must be filled in. 

If you do not have a social security number and are not Austrian, the field is not mandatory and the 

system will automatically generate a substitute code at a later date. 

 

Confirm your data by clicking “Continue“. 
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11. ENTERING ADDRESS(ES)  

Enter your address(es). 

 

Confirm your data by clicking “Continue“. 
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12. FORM FOR GATHERING DATA ON EDUCATIONAL LEVEL OF LEGAL GUARDIANS 

(UHSTAT1) 

Fill in the legally required form regarding the educational level of your legal guardians/parents 

(UHSTAT1). In case you filled in the form when applying at another university, the system will skip this 

page.  

 

This information is required by Statistics Austria. 

According to § 9 sect. 6 of the Educations Documentation Act, the post-secondary educational 

institutions have the statutory task of carrying out statistical surveys. Applicants are required to fill in 

the electronic survey form UHStat 1 by Statistics Austria. Find more detailed information here: 

https://www.statistik.at/en/about-us/surveys/individual-and-household-surveys/uhstat1-survey-when-

applying-for-a-study-or-at-the-start-of-studies 

 

These data are not read out nor saved by the application tool of FHWien der WKW and have no 

influence on your application.  

 

Confirm your data by clicking “Continue“. 

 

 



 

 

Ein Unternehmen von 

    

FHW GmbH 

Währinger Gürtel 97  

1180 Wien 

Telefon  

+43 1 476 77-5744 

 

E-Mail/Web 

servicepoint@fh-wien.ac.at 

www.fh-wien.ac.at 

FHW GmbH 

HG Wien 

FN 141443f 

 

     Page 16 of 29 

FHWien der WKW 

University of Applied Sciences for 
Management & Communication 

13. HIGHER EDUCATION ENTRANCE QUALIFICATION 

Please enter your Higher education entrance qualification. 

 

 

Confirm your data by clicking “Continue”. 
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14. SUMMARY OF APPLICATION AND SUBMITTING 

The summary contains all data entered by you for your review. Please read through everything carefully 

and confirm the correctness of the data.  
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Check the box to confirm your data and click “Send” thereafter.  

As long as the box has not been checked, the “Send” button will be grayed out and cannot be clicked. 

You can only submit the application after checking the box.  
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15. CONFIRMATION OF APPLICATION SUBMISSION 

You will be informed that your data have been received.  

In the next step of the application, you will need numerous documents that you should have ready. 

Please read through the checklists to find out which documents are required. Prepare those before 

moving on to the next step.  

 

 Once you have all the necessary documents ready, please click on “Continue“ to confirm.  
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16. DOCUMENT UPLOAD 

Upload the necessary documents in the next step.  

The submission deadlines for the individual documents are shown.  

 

Expand the individual fields by clicking on the arrow pointing downwards and upload the documents. 

The status for every document will be displayed on the right in each line.  
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Once all the necessary documents have been uploaded, your application is complete for the time being. 

Note that you will not receive another confirmation at this point! 

You will only receive a confirmation regarding the submission of your documents once they have been 

reviewed by staff at FHWien der WKW.  

The admission status will be shown on this page.  

Once the documents and your study requirements have been reviewed, you will receive an email.  
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17. STUDY REQUIREMENTS ARE MET – PICKING A DATE FOR THE IT TEST 

Once you are informed that you meet the study requirements, you can pick a date for the IT test.  

Only one IT test date is necessary, even if you have applied for two Bachelor’s or Master’s degree 

programs. This means that the IT test date you picked for one degree program also pertains to the other 

degree program you applied for. Accordingly, the IT test date you picked will be shown for both degree 

programs.  

You first pick the degree program.  

 

Then you choose the day and time.  

 

The chosen date is sent off.  
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Confirm the date by clicking on “Book appointment“.  

 

You receive a booking confirmation.  

 

You will receive all the other information regarding the IT test, such as the links giving you access to the 

online room and the test itself, one day prior to the chosen test date.  
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18. FORGOT YOUR PASSWORD? REQUEST NEW PIN CODE.  

Click on “Request new PIN code” on the FHWien Online homepage. 

 

Enter your currently active (verified) email address into the third field (the address you used in the 

registration process) and click on “Continue”:  

 

 

https://online.fh-wien.ac.at/fhwienonline/ee/ui/ca2/app/desktop/#/login?$ctx=lang=en
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An email will be sent to the email address entered by you; please click “Continue” or close the page:  

 

Open the link for resetting your password that you’ll find in the email; enter new password twice and 

click “Save”:  
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As a last step, click “Continue” once more on the next page:  
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19. CHANGE EMAIL ADDRESS 

After logging into FHWien Online, click on your own name at the top right and pick “Business card”:  

 

At the top left pick “Operation” and then click on “Edit”:  

 

 

 

 

 

 

 

 

 

 

 

 

 

https://online.fh-wien.ac.at/fhwienonline/ee/ui/ca2/app/desktop/#/login?$ctx=lang=en
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Click on “Edit” next to the field “Confirmed email address”:  

 

 

Enter the new email address and click on “Add”:  
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Click “Save” or “Save and Close”; a confirmation email will be sent to the new email address:  

 

 

Last step: Click on the confirmation link in the email, and then go to “Redeem token” (“Token 

einlösen”); “Validation successful!” will be displayed – you can now close the page and log into FHWien 

Online using your new email address:  

 

https://online.fh-wien.ac.at/fhwienonline/ee/ui/ca2/app/desktop/#/login?$ctx=lang=en
https://online.fh-wien.ac.at/fhwienonline/ee/ui/ca2/app/desktop/#/login?$ctx=lang=en

